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1. Basic Course in Computer Typing Marathi/ English/ Hindi 30 w.p.m.
(GCC-TBC)
+» Content of Syllabus:-
1.0 GCC-TBC Typing Duration Marks Minimum
syllabus Passing Marks
1.1 Keyboard Awareness Like
Typewriter
1.1.1 Practice Of Typing Words Drill
for 30 W.P.M. 15 Days 07 Marks 10 Marks
1.1.2 Sentence Writing /Typing Practice
FOR 30 W.P.M. 07 Marks
1.1.3 Passage Typing Practice For
30 W.P.M. Speed 06 Marks
Total (1.1.1+1.1.2+1.1.3) - 20 Marks
1.2 Letter /Curriculum Vitae /Statement
Page and Type Setting & Practice 15 Days 15 Marks
15 Marks
1.3 S_tatement/ Mark Sheet Setting And 10 Marks
Practice
1.4 E-Mail / Fax Etiquettes 15 Days 05 Marks
Total (1.2+1.3+1.4) - 30 Marks
Total 45 Days | 50 Marks 25 Marks
2.0 Computer Syllabus: Duration Marks Minimum Marks
For Passing
2.1  Operating Systems -
Windows, Linux, Unix, Mac OS — Basic 12 Days
Operating Skills
2.2 MS-Office 2010 - o
25 Objective
2.2.1 MS- Word 35 Days | Questions (2
522 MS-Excel 35 Days Marksf for Each 25 Marks
Question)
2.2.3 MS-PowerPoint 6 Days
2.3 Internet Browsing 6 Days
2.4 Email & Web Browsing 5 Days
Total 99 Days | 50 Marks 25 Marks
TOTAL (1.0 + 2.0) 144 Days | 100 Marks 50 Marks




2. Basic Course in Computer Typing Marathi/English/Hindi 40

w.p.m. (GCC-TBC)
+» Content of Syllabus:-

1.0 GCC Typing Syllabus Duration Marks Minimum
Passing Marks
1.1  Keyboard Awareness Like
Typewriter
1.1.1 Practice Of Typing Words Drill for
40 W.P.M. 15 Days 07 Marks 10 Marks
1.1.2 Sentence Writing /Typing Practice
FOR 40 W.P.M. 07 Marks
1.1.3 Passage Typing Practice For 40
W.P.M. Speed 06 Marks
1) Total (1.1.1+1.1.2+1.1.3) 20 Marks
1.2 Letter /Curriculum Vitae / Statement/
Balance Sheet/ Advertisement Page 15 Days 15 Marks
and Type Setting & Practice
15 Marks
1.3 Statement / Salary sheet Setting And 10 Marks
Practice 15 Days
1.4 E-Mail / FAX Etiquettes 05 Marks
Total (1.2+1.3+1.4) - 30 Marks
Total 45 Days | 50 Marks 25 Marks
2.0 Computer Syllabus: Duration Marks Minimum
Marks For Passing
2.1 Operating Systems
Windows, Linux, Unix, Mac OS — Basic
Operating Skills & Information of 12 Days
Internal Structure of CPU & Internet
2.1 MS-Office 2010
2.2.1 MS- Word 20Days |25  Obijective
- Questions
222 MS-Excel 20 Days (2 Marks Each 25 Marks
2.2.3 MS- PowerPoint 6 Days | Question)
2.2.4 Basic Pagemaker 20 Days
2.2.5 Basic Multimetia 10 Days
Application
2.3 Internet Browsing 6 Days
2.4 Email & Web Browsing 5 Days
Total 99 Days | 50 Marks 25 Marks
TOTAL (1.0 +2.0) 144 Days | 100 Marks 50 Marks




3. SPECIAL COURSE IN COMPUTER TYPING FOR INSTRUCTORS &

STUDENTS (GCC-SSD-CTCQ):-

«+ Content of Syllabus:-

NO NAME DURATION MARKS MINIMUM
PASSING
MARKS
1 Basics Of 5 Days (2 Days Theory & 3 Days Practic
Computer
2 MS-Word : 20 Days (5 Days Theory & 15 Days
Basic/Advance Practical)
MS-Word,MS,MS-
Power Point,MS- 40 15 Marks
Excel,MS-Access. Marks
3 Page Maker 20 Days (5 Days Theory & 15 Days
Practical)
4 Tally 20 Days (5 Days Theory & 15 Days
Practical)
5 Letter, Statement 5Days (2 Days Theory & 3 Days Practical)
& Balance Sheet,
Practice, Passage
Practice 60
6 | Mobile 5 Days (2 Days Theory & 3 Days Marks 35 marks
Computing: Practical)
Android, | Phone,
Windows Phone.
Total 75 Days 100 50 Marks

Marks
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GENERAL ADMINISTRATION DEPARTMENT

Madam Kama Marg, Hutatma Rajguru Chowk
Mantralaya, Mumbai 400 032, dated 6th June 2017.

NOTIFICATION

CONSTITUTION OF INDIA.

No. RTR. 2014/ CR.355/12.—In exercise of the powers conferred by the proviso to article 309
of the Constitution of India and in supersession of all the existing rules, orders or instruments
issued in this behalf, the Governor of Maharashtra is hereby pleased to make the following rules
regulating recruitment to the post of Clerk-Typist, Group “ C ” in the Government Offices, outside
Greater Mumbai, namely :—

1. (1) These rules may be called the Clerk-Typist, Group “C” in the Government Offices,
outside Greater Mumbai (Recruitment) Rules, 2017.

(2) These rules shall be applicable to the post of Clerk-Typist, Group “ C ” in the Government
Offices, outside Greater Mumbai, which are not within the purview of the Maharashtra Public
Service Commission :

Provided that, these rules shall not be applicable to such posts of Clerk-Typist, Group “ C ”in
the Government Offices, outside Greater Mumbai, for which the Concerned Administrative
Department has separately framed the Recruitment Rules.

2. In these rules unless the context requires otherwise,—

(a) “Administrative Department” means the Department specified in the First Schedule
appended to the Maharashtra Government Rules of Business made under article 166 of the
Constitution of India and includes the offices covered thereunder ;

(b) “ Degree ” means a degree of any discipline of a statutory university or any other
qualification declared by the Government to be equivalent thereto ;

(c) “ Government ” means the Government of Maharashtra ;

»

(d) “ Government Commercial Certificate ” means a certificate in typewriting or
computer typewriting awarded by the Maharashtra State Council of Examinations or Bureau
of Government Examination, Department of Education, Government of Maharashtra and it
includes a certificate issued by any other Institution as may be specifically approved by the
Government for this purpose ;

(e) “ Post in Group-D ” means post falling in Group-D ;

(f) “ Secondary School Certificate Examination ” means the Secondary School Certificate
Examination conducted by a Divisional Board constituted under the Maharashtra Secondary
and Higher Secondary Education Board Act, 1965 (Mah.XLI of 1965) and includes any other
examination declared by Government to be equivalent thereto.

3. Appointment to the post of Clerk-Typist, Group “ C ” in Government offices, outside
Greater Mumbai shall be made either,—

(a) by promotion of a suitable person, on the basis of seniority subject to fitness from
amongst the persons holding the post in Group “ D ”, having not less than three years of
regular service on the post in Group “D” and possess qualifications mentioned in sub-clauses
(i1) and (iii) of clause (b) ; or

(b) by nomination from amongst the persons, who,—

() are not less than nineteen years of age and not more than thirty eight years of
age in case of persons belonging to General Class and not more than forty three years of

age in case of persons belonging to Backward Class ;
9T IR-3T—K37
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(i) possess a degree ; and

(iit) possess the Government Commercial Certificate or Computer Typing
Certificate with a speed of not less than 30 words per minute in Marathi Typewriting or
40 words per minute in English Typewriting ; or

(c) by appointment of a suitable person on compassionate ground, in accordance with
the orders issued in this behalf by the Government, from time to time, who possess
qualifications specified in sub-clauses (ii) and (iii) of clause (b) ; or

(d) by permanent cadre transfer of a suitable person from amongst the persons holding
the post of Driver, Group “ C ”, who prefer the post of Clerk-Typist, having completed not
less than three years of regular service on the post of Driver and possesses qualifications
mentioned in sub-clauses (ii) and (iii) of clause (b), on the basis of seniority subject to fitness.
The seniority of Drivers on the post of Clerk-Typist shall be fixed from the date of appointment
to the post of Clerk-Typist ; or

(e) by appointment of a suitable person on deputation possessing qualifications
mentioned in sub-clauses (i7) and (iit) of clause (b) and holds equivalent post in Government
Office :

Provided that, the person eligible to appear from the ex-servicemen, who does not possess
the qualification mentioned in sub-clause (iii) of clause (b), shall be allowed to appear for the
competitive examination for this post, subject to the condition that, such a person shall
acquire this qualification within the period of eleven months from the date of his appointment ;

Provided further that, if a person appointed from the ex-servicemen does not possess
the qualification mentioned in sub-clause (iii) of clause (b), within the period of eleven months
from the date of his appointment, such person shall be liable to be terminated from the
service :

Provided also that, if a person appointed on compassionate ground does not possess the
qualification mentioned in sub-clause (iii) of clause (b), within the period specified by the
Government from time to time, then the action shall be taken as per orders issued by the
Government from time to time in this regard :

Provided also that, the educational qualification of Secondary School Certificate shall
be applicable to the candidates for appointment on compassionate ground, who are included
in waiting list for appointment on compassionate ground, before the date of publication of
these recruitment rules in the Official Gazette; and from the date of the publication of these
recruitment rules in the Official Gazette, the educational qualification prescribed in sub-
clause (i) of clause (b) shall be required for including the name in the waiting list for
appointment on Compassionate grounds :

Provided also that, the upper age limit mentioned in sub-clause (i) of clause (b) shall not
apply to the persons appointed on compassionate ground or on preference basis such as
Graduate part time and persons belong to classes reserved for horizontal reservation such
as Ex-servicemen, Differently abled persons, Project affected persons, Earthquake affected
persons and Sports person. Upper age limit for the candidates belonging to such classes
shall be as per the prevalent policy declared by the Government in this regard from time to
time.

4. Appointment to the post mentioned in rule 3 shall be made by promotion, nomination
including the appointment on the compassionate ground and Permanent transfer from Driver
cadre, in the ratio of 40:50:10 respectively.
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Provided that, if suitable candidates possessing qualification mentioned for promotion or
by Permanent transfer from Driver cadre are not available, the Appointing Authority may relax
the ratio for appointment by promotion and by permanent transfer from Driver cadre and may
appoint the candidates by nomination.

5. A person appointed to the post mentioned in rule 3 shall be required to pass the
departmental examination, if required, according to the rules made in that behalf, unless he has
already passed, or has been exempted from passing that examinations.

6. A person appointed to the post mentioned in rule 3 shall be required to pass examinations
in Hindi and Marathi languages according to the rules made in that behalf, unless he has already
passed, or has been exempted from passing those examinations.

7. A person appointed to the post mentioned in rule 3 shall possess a Certificate in Computer
Operation as prescribed by the Directorate of Information Technology, Government of
Maharashtra from time to time.

8. A person appointed to the post mentioned in rule 3 shall be liable to be transferred on
District, Circle, Division or any other level as decided by the concerned authority competent to

transfer.

By order and in the name of the Governor of Maharashtra,

MUKESH KHULLAR,
Additional Chief Secretary to Government.

ON BEHALF OF GOVERNMENT PRINTING, STATIONERY AND PUBLICATION, PRINTED AND PUBLISHED BY SHRI PARSHURAM JAGANNATH GOSAVI, PRINTED
AT GOVERNMENT CENTRAL PRESS, 21-A, NETAJI SUBHASH ROAD, CHARNI ROAD, MUMBAI 400 004 AND PUBLISHED AT DIRECTORATE OF GOVERNMENT PRINTING,
STATIONERY AND PUBLICATION, 21-A, NETAJI SUBHASH ROAD, CHARNI ROAD, MUMBALI 400 004, EDITOR : SHRI PARSHURAM JAGANNATH GOSAVIL
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No. RTR. 2014/C.R. 355/Desk-12
GENERAL ADMINISTRATION DEPARTMENT
Mantralaya, Mumbai 400 032,
dated 6th June 2017.

The Secretary to the Governor, Raj Bhavan, Malbar Hill, Mumbai,
The Principal Secretary to the Chief Minister,
The Private Secretary to all Ministers/State Ministers,

Hon’ble Opposition Leader, Legislative Council of the State of Maharashtra/ Legislative
Assembly of the State of Maharashtra,

All Hon’ble Members of the Parliament/Members of the Legislative Council of the

State of Maharashtra/ Members of the Legislative Assembly of the State of Maharashtra,

The Chief Secretary,

All Additional Chief Secretaries/Principal Secretaries/Secretaries of Mantralaya
Departments,

All Mantralaya Departments,

*The Registrar, High Court (Original Side), Mumbai,
*The Registrar, High Court (Appellate Side), Mumbai,
*The Registrar, Office of the Loka Ayukta and Upa-Loka Ayukta, Mumbai,
*The Secretary, Maharashtra Public Service Commission, Mumbai,
*The Principal Secretary, Secretariat of Maharashtra Legislature (Assembly), Mumbai,
*The Principal Secretary, Secretariat of Maharashtra Legislature (Council), Mumbai,
*The Secretary, State Election Commission, New Administrative Building, Mumbai,

*The Accountant General, Maharashtra-1 (Account and Entitlement), Maharashtra,
Mumbai,

*The Accountant General, Maharashtra-1 (Audit), Maharashtra, Mumbai,

*The Accountant General, Maharashtra-2 (Account and Entitlement), Maharashtra,
Nagpur,

*The Accountant General, Maharashtra-2 (Audit), Maharashtra, Nagpur,

*The Secretary, Office of the Chief Information Commissioner of the State, New
Administrative Building., Mumbai,

*The Registrar, State Human Rights Commission, Mumbai 400 001,

The Director General of Information and Public Relations, Mumbai (2 copies for
publicity),

Pay and accounts Officer, Mumbai,

Resident Audit Officer, Mumbai,

All Divisional Commissioners,

All Collectors,

All Chief Executive Officers of Zilla Parishads,
All District Treasury Officers,

All Heads of Departments and Heads of Offices under the All Departments of
Mantralaya,



30.
31.

32.
33.

General Administration Department/Desk 39 (For publishing on website),

The Librarian, Secretariat of Maharashtra Legislature, Library, 6th Floor, Vidhan

Bhavan, Mumbai 400 032 (10 copies),

All Desks of General Administration Department,

Select File.

(* By Letter)

S. H. UMRANIKAR,
Deputy Secretary to Government.
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GENERAL ADMINISTRATION DEPARTMENT
Madam Cama Marg, Hutatma Rajguru Chowk, Mantralaya
Mumbai 400 032, dated the 21st February 2018

NOTIFICATION

CONSTITUTION OF INDIA.

No. RTR 1013/ CR. 50/ 13/14-A.—In exercise of the powers conferred by the proviso to article
309 of the Constitution of India and in supersession of all the existing rules, orders or instruments
made in this behalf, the Governor of Maharashtra is hereby pleased to make the following rules
regulating recruitment to the post of Clerk-Typist, Group-C in the Government offices in Brihan
Mumbai, namely :—

1. These rules may be called the Clerk-Typist, Group C in the Government offices in
Brihan Mumbai (Recruitment) Rules, 2018. These rules shall not be applicable to such post of
Clerk-Typist post in Government Offices in Brihan Mumbai, for which the concerned
Administrative Department has separately framed the recruitment rules.

2. In these rules, unless the context requires otherwise,—

(@) “Administrative Department” means the Department specified in the First Schedule
appended to the Maharashtra Government Rules of Business made under article 166 of the
Constitution of India and includes the offices covered thereunder ;

() “Commission” means the Maharashtra Public Service Commission ;

(c) “degree” means a degree of any discipline of a statutory University or any other qualification
declared by the Government to be equivalent thereto ;

(d) “Government” means the Government of Maharashtra ;

(e) “Government Commercial Certificate” means a certificate in typewriting or computer
typewriting awarded by the Maharashtra State Council of Examinations or Bureau of Government
Examination, Department of Education, Government of Maharashtra and it includes a certificate
issued by any other institution as may be specifically approved by the Government for this purpose;

() “Post in Group-D’” means post falling in Group-D’ of the Government ;

(g) “Secondary School Certificate Examination” means the Secondary School Certificate
Examination conducted by a Divisional Board constituted under the Maharashtra Secondary
and Higher Secondary Education Boards Act, 1965 (Mah. XLI of 1965) and includes any other
examination declared by the Government to be equivalent thereto.

3. Appointment to the post of Clerk-Typist, Group ‘C’, in Government offices in Brihan
Mumbai, shall be made either,—

(a) by promotion of a suitable person, on the basis of seniority, subject to fitness from amongst
the persons holding the post in “Group-‘D’”, having not less than three years of regular service on
that post in Group ‘D’ and possess qualifications mentioned in sub-clauses (ii) and (iii) of
clause (b);

or

() by nomination, on the basis of result of competitive examination held by the Commission,
from amongst the persons who,—

(i) are not less than nineteen years of age and not more than thirty-eight years of age in
case of persons belonging to general category and not more than forty-three years of age in
case of persons belonging to reserved category ;

(i1) possess a degree ; and
(zi1) possess the Government Commercial Certificate or Computer Typing Certificate with
a speed of not less than 30 words per minute in Marathi Typewriting or 40 words per minute in
English Typewriting ;
or
(c) by appointment of a suitable person on compassionate ground, in accordance with the
orders issued in this behalf by the Government, from time to time, who possess qualifications
specified in sub-clauses (ii) and (iiz) of clause () ;

or

(d) by permanent cadre transfer of a suitable person from amongst the persons holding the
post of Driver, Group ‘C’, who prefer the post of Clerk-Typist, having completed not less than
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three years of regular service on the post of Driver and possess qualifications mentioned in sub-
clauses (ii) and (iii) of clause (b), on the basis of seniority subject to fitness. The seniority of
Drivers on the post of Clerk-Typist shall be fixed from the date of appointment to the post of
Clerk-Typist :

Provided that, a person, eligible to appear from the class of ex-servicemen, who does not
possess the qualifications mentioned in sub-clause (iii) of clause (b), shall be allowed to appear
for the said examination, subject to the condition that, such person shall acquire this qualification
within the period of eleven months from the date of his appointment:

Provided further that, if a person appointed from the class of ex-servicemen does not possess
the qualification mentioned in sub-clause (iii) of clause (), within the period of eleven months
from the date of his appointment, such person shall be liable to be terminate from the service.

Provided also that, a person appointed on the compassionate ground does not possess the
qualifications mentioned in sub-clause (iii) of clause (b) within the period specified by the
Government, from time to time, then the action shall be taken as per the orders issued by the
Government, from time to time, in this regard :

Provided also that, the educational qualification of Secondary School Certificate shall be
applicable to the candidates for appointment on compassionate ground, who are included in the
waiting list for appointment on compassionate ground, before the date of publication of these
recruitment rules in the Official Gazette ; and from the date of the publication of these recruitment
rules in the Official Gazette, the educational qualifications prescribed in sub-clause (ii) of clause
(b) shall be required for including the name in the waiting list for appointment on compassionate
ground :

Provided also that, the upper age-limit mentioned in sub-clause (i) of clause (b) shall not
apply to the person appointed on the compassionate ground and classes reserved for horizontal
reservation such as Ex-servicemen, Differently abled persons and sports persons. Upper age
limit for the candidates belonging to such classes shall be as per the prevalent policy declared by
the Government in this regard, from time to time.

4. Appointment to the post mentioned in rule 3, shall be made by promotion, nomination
including the appointment on the compassionate ground and Permanent transfer from Driver
cadre, in the ratio of 40:50:10, respectively:

Provided that, if suitable candidates possessing prescribed qualifications mentioned for
promotion or by Permanent transfer from Driver cadre are not available, the Appointing Authority
may relax the ratio for appointment by promotion and by Permanent transfer from Driver cadre
and may appoint the candidates by nomination.

5. A person appointed to the post mentioned in rule 3, shall possess a Certificate in Computer
Operations as prescribed by the Directorate of Information Technology, Government of
Maharashtra from time to time.

6. A person appointed to the post mentioned in rule 3, shall be required to pass the
Departmental Examination if required, according to the rules made in that behalf, unless he has
already passed, or has been exempted from passing that examination.

7. A person appointed to the post mentioned in rule 3, shall be required to pass the
examinations in Hindi and Marathi languages according to the rules made in that behalf, unless
he has already passed, or has been exempted from passing those examinations.

8. A person appointed to the post mentioned in rule 3, in Mantralaya shall be liable to be
transferred to any department in Mantralaya and a person appointed in the Government offices
in Brihan Mumbai shall be liable to be transferred on the post decided by the concerned authority
competent to transfer.

By order and in the name of the Governor of Maharashtra,

I. M. KAZI,
Joint Secretary to Government.

ON BEHALF OF GOVERNMENT PRINTING, STATIONERY AND PUBLICATION, PRINTED AND PUBLISHED BY SHRI PARSHURAM JAGANNATH GOSAVI, PRINTED AT
GOVERNMENT CENTRAL PRESS, 21-A, NETAJI SUBHASH ROAD, CHARNI ROAD, MUMBAI 400 004 AND PUBLISHED AT DIRECTORATE OF GOVERNMENT PRINTING,
STATIONERY AND PUBLICATION, 21-A, NETAJI SUBHASH ROAD, CHARNI ROAD, MUMBALI 400 004, EDITOR : SHRI PARSHURAM JAGANNATH GOSAVI.



No. RTR. 1013/C.R. 50/13/14A
(GENERAL ADMINISTRATION DEPARTMENT,
Mantralaya, Mumbai 400 032,
dated 21st February 2018.

Copy forwarded with compliments to—

1.

2.
3.
4

-

® ®» 3>

10.
11.
12.
13.
14.
15.
16.
17.
18.

19.
20.
21.
22.
23.
24.
25.

26.
27.

The Secretary to the Governor, Raj Bhavan, Malbar Hill, Mumbai,
The Principal Secretary to the Chief Minister,
The Private Secretary to all Ministers/State Ministers,

Hon’ble Opposition Leader, Legislative Council of the State of Maharashtra/Legislative Assembly of
the State of Maharashtra,

All Hon’ble Members of the Parliament/Members of the Legislative Council of the State of Maharashtra/
Members of the Legislative Assembly of the State of Maharashtra,

The Chief Secretary,

All Additional Chief Secretaries/Principal Secretaries/Secretaries of Mantralaya Departments,
All Mantralaya Departments,

*The Registrar, High Court (Original Side), Mumbai,

*The Registrar, High Court (Appellate Side), Mumbai,

*The Registrar, Office of the Loka Ayukta and Upa-Loka Ayukta, Mumbai,

*The Secretary, Maharashtra Public Service Commission, Mumbai,

*The Principal Secretary, Secretariat of Maharashtra Legislature (Assembly), Mumbai,

*The Principal Secretary, Secretariat of Maharashtra Legislature (Council), Mumbai,

*The Secretary, State Election Commission, New Administrative Building, Mumbai,

*The Accountant General, Maharashtra-1 (Account and Entitlement), Maharashtra, Mumbai,
*The Accountant General, Maharashtra-1 (Audit), Maharashtra, Mumbai,

*The Secretary, Office of the Chief Information Commissioner of the State, New Administrative
Building, Mumbai,

*The Registrar, State Human Rights Commission, Mumbai 400 001,

The Director General of Information and Public Relations, Mumbai (2 copies for publicity),
Pay and Accounts Officer, Mumbai,

Resident Audit Officer, Mumbai,

All Heads of Departments and Heads of Offices in Brihan Mumbai,

General Administration Department/Desk 39 (For publishing on website),

The Librarian, Secretariat of Maharashtra Legislature, Library, 6th Floor, Vidhan Bhavan,
Mumbai 400 032 (10 copies),

All Desks of General Administration Department,
Select File.

(* By Letter)

I. M. KAZI,
Joint Secretary to Government.
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Digitally signed by Chavan Pradip Girdhar
DN: CN = Chavan Pradip Girdhar, C = IN, S = Maharashtra, O =

RINEICRC B e e
Sr. No. Course Name Code No. Duration
COMPUTER GROUP (PART TIME)

9 C.C.IN ELEMENTS OF COMPUTER 9099%<¢ Six Month
ENGINEERING

Q C.C.IN COMPUTER OPERATION WITH 9099019 Six Month
M.S.OFFICE

3 C.C.IN DESK TOP PUBLISHING (D.T.P.) 909902 Six Month

8 C.C.IN COMPUTERIZED ACCOUNTUING & 909903 Six Month
OFFICE AUTOMATION

4 C.C.IN INFORMATION TECHNOLOGY 90990% Six Month

& C.C.IN WEB PAGE DESIGNING 909904 Six Month

9 C.C.INAUTO - CAD 90990% Six Month

4 C.C.IN MULTI-MEDIA ANIMATION 9099009 Six Month
TECHNOLOGY

R C.C.IN COMPUTERIZED ACCOUNTING 90990¢ Six Month
USING TALLY

90 | C.C.IN COMPUTER BASICS ( FOR BLIND 90990% Six Month
ONLY)

99 | C.C.IN NET WORKING 909990 Six Month

92 | C.C.IN CALL CENTRE MANAGEMENT 9099919 Six Month

93 | C.C.IN COMPUTER DATA ENTRY 90999 Six Month
OPERATOR

98 | C.C.IN BASIC COMPUTER APPLICATION 9099%R Six Month

94 | C.C.IN GRAPHIC MULTIMEDIA ANIMATION 9099% Six Month

9 | C.C.IN E-COMMERCE 90990 Six Month

99 | C.C.IN CYBER LAW 9099%% Six Month

9¢ | C.C.IN DATA BASE 909942 Six Month

9R | C.C.IN BPO VOICE BUSINESS TRAINING 909943 Six Month

Q0 | C.C.IN BPO NON-VOICE BUSINESS 90994% Six Month
TRAINING
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Sr. No. Course Name Code No. Duration
29 | C.C.IN PRINT PUBLISHING 90994y Six Month
R | C.C.INC &C++ 909993 Six Month
23 | C.C.IN VISUAL BASIC 90999% Six Month
R | C.C.INV.B.NET 909994y Six Month
R4 | C.C.IN ASP NET PROGRAMMING WITH 90999% Six Month
V.B.NET

R& | C.C.In Microsoft SQL Server k000 909999 Six Month

9 | C.C.IN BASIC COMPUTER PROGRAMMING 90999R Six Month

Q¢ | C.C.IN D ANIMATION CLEAN UP 909909 Six Month

2R | C.C.IN D ANIMATION SKETCHING 9099¢ Six Month

30 | C.C.IN GRAPHIC DESIGNING & 90993% Six Month
VISUALIZATION

39 | C.C.IN PRE-FOUNDATION FOR D 909930 Six Month
ANIMATION

3% | C.C.IN DESIGNING OF INTER ACTIVE MEDIA 909939 Six Month

33 | C.C.IN INTER ACTIVE MEDIA USING 90993 Six Month
ANIMATION

38 | C.C.IN D ANIMATION PROCESSING 909933 Six Month

34 | C.C.IN 3D ANIMATION PRODUCTION 90993% Six Month

3§ | C.C.IN 3D ARCHITECTURE VISUALIZATION 90993Y Six Month

39 | C.C.INBASIC ANIMATION 90993& Six Month

3¢ | C.C.IN ADVANCE COMPUTERIZED 90999 Six Month
ACCOUTING USING TALLY

3R | C.C.IN ADVANCED VB NET PROGRAMMING 90999¢ Six Month

go | C.C.IN WEB PUBLISHING 90994y Six Month

89 | C.C.IN ADVANCE ARCHITECTURE DESIGN 9099% Six Month

8 | C.C.IN SPECIALIZATION IN ANIMATION 90993R Six Month
USING MAYA

83 | C.C.IN SPECIALIZATION IN LIGHTING AND 9099%go Six Month
RENDERRING USING MAYA

88 | C.C.IN SPECIALIZATION 3 D COMPOSITING 9099%9 Six Month
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Sr. No. Course Name Code No. Duration

AND VISUAL EFFECTS USING MAYA

84 | C.C.IN SPECIALIZATION SPECIAL EFFECTS 90998 Six Month
AND DYNAMIC USING MAYA

8% | C.C.IN SPECIALIZATION IN MODELING AND 909983 Six Month
TEXTURING USING MAYA

89 | C.C.IN ARCHITECTURAL & CIVIL USING 9099309 Six Month
AUTO CAD

8¢ | C.C.IN MECHANICAL DRAFTING USING 90993¢ Six Month
AUTO CAD

COMPUTER GROUP (FULL TIME)

8% | C.C.IN COMPUTER NETWORKING 9099%% Six Month

4o | C.C.IN MULTI MEDIA & WEB PAGE 909984 Six Month
DESIGNING

49 | C.C.IN E- ACCOUNTANCY & OFFICE 9099%R Six Month
MANAGEMENT

42 | C.C.IN MULTI MEDIA & CREATIVE 909940 Six Month
DESIGNING

43 | C.C.INFORMATION SYSTEM MANAGEMENT 9099419 Six Month

48 | C.C.IND.T.P. OPERATOR (FOR DUAF AND 90999 One Year
DUMB)

44 | C.C.IN MULTIMEDIA AND INTERNET 90903 One Year
TECHNOLOGY

4& | C.C.IN COMPUTER SOFTWARE 9090% One Year

49 | C.C.IN COMPUTER TECHNIQUES 9090y One Year

4¢ | C.C.INFORMATION TECHNOLOGY & q09R0% One Year
COMPUTER SYSTEM MAINTENANCE

4R | C.C.IN CALL CENTER ASSISTANT 909300 One Year

&o | C.C.IN DATA ENTRY OPEATOR & ANALYZER 909R0¢ One Year

&9 | C.C.INNETWORK TECHNICIAN 909308 One Year

&2 | C.C.IN COMPUTER SOFTWARE ENGINEER 909%90 One Year
APPLICATION
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Sr. No. Course Name Code No. Duration
&3 | C.C.IN ADVANCE COMPUTER q09R019 One Year
APPLICATION
&% C.C.IN COMPUTER TEACHERS TRAINING 909087 One Year
COURSE
&4 | C.C.INCOMPUTER SCIENCE 909%019 Two Years
&& | C.C.INCOMPUTER SOFTWARE 909802 Two Years
TECHNOLOGY
&9 | C.C.IN COMPUTER SOFTWARE DESIGN 909%¥03 Two Years
&¢ | C.C.IN COMPUTER PROGRAMMING 909%¥0% Two Years
&R | C.C.IN COMPUTER WEB TECHNOLOGY 909%0Yy Two Years
9o | C.C.IN COMPUTER APPLICATIONS q09¥0g Two Years
¥a | C.C.IN COMPUTER OPERATOR 909%¥0l Two Years
¥ | C.C.IN COMPUTER INFORMATION 909¥ol Two Years
TECHNOLOGY
¥3 | C.C.INCOMPUTER CNC PROGRAMMER 909%¥0R Two Years
¥y | C.C.IN COMPUTER SOFTWARE 909%¥90 Two Years
CONSULTANT
¥4 | C.C.IN JAVA PROGRAMMER 909%¥99 Two Years
¥g& | C.C.IN OPERATING SYSTEM ENGINEER 90989 Two Years
¥9 | C.C.IN COMPUTER SYSTEM ANALYST 909%¥93 Two Years
¥¢ | C.C.IN COMPUTER ASSEMBLING & DESIGN 909%¥9% Two Years
¥R | C.C.IN COMPUTER NETWORKS 909894 Two Years
¢o | C.C.IN COMPUTER NETWORK 909¥9% Two Years
ADMINISTRATOR
¢9 | C.C.IN COMPUTER GRAPHICS 909%¥909 Two Years
¢ | C.C.IN COMPUTER ANIMATION 909¥9¢ Two Years
¢3 | C.C.IN COMPUTER AIDED DESIGN (CAD) 90989 Two Years
¢8| C.C.IN AUTO CAD TECHNIQUES 90980 Two Years
¢4 | C.C.IND.T.P. TECHNIQUES 909819 Two Years
¢ | C.C.IN GRAPHIC DESIGN TECHNICIAN q09%33 Two Years
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